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Getting Started & Initial Setup

Deploy CWFMS and configure your instance

System Requirements

Requirement Details
PHP 7.4 or higher (8.x also supported)
Extensions cURL, JSON, MBString, OpenSSL

Web server Apache / LiteSpeed / Nginx (cPanel-compatible)

Storage Minimum 50 MB for application + data

Domain Any domain or subdomain (yourname.cwfms.com recommended)

HTTPS Strongly recommended — free via Let's Encrypt

Uploading & Deploying

Step 1.

Step 2.

Step 3.

Step 4.

Step 5.

Step 6.

Use a subdomain like app.yourdomain.com or finance.yourdomain.com to keep CWFMS separate from your main

website. Easy to set up in cPanel under Subdomains.
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License Activation

If you move CWFMS to a new domain or server, contact support@cwfms.com. License keys can be rotated — the

old key stops working immediately and a new one is issued.

First-Run Onboarding

User Roles

Role Access

Admin Full access to all modules, settings, users and companies

Accountant Business finance, cashflow, invoices, reports and tax records

HR Office Payroll, employee records, Simple Pay — no financial reporting

Employee Personal finance dashboard only — budgets, goals, net worth

Company & Currency Setup
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WARNING
Always set the correct country and currency on each company before entering any transactions. These settings

affect payroll calculations, GCT rates and report formatting.
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Personal Net Worth Tracking

Know exactly where you stand financially

KEY POINT

Even if your net worth is negative right now, tracking it regularly is the most important habit you can build. Knowing
the number is the first step to improving it.

Adding Assets

Asset Category Examples

Cash & Bank Accounts Chequing, savings, mobile money (e.g. NCB, Scotiabank, JN)
Property Land, home, rental property — use current market value

Vehicles Cars, trucks, motorcycles — depreciate over time

Investments Stocks, unit trusts, bonds, pension (see Investments & Portfolio below)
Business Equity Value of your business stake — link to a company

Other Assets Jewellery, equipment, receivables, cryptocurrency

Adding Liabilities

Liability Type What to Enter

Mortgage Outstanding balance on home loan, not the full property value
Vehicle Loan Remaining balance on car finance

Credit Card Total balance currently owed across all cards

Personal Loan Bank or private loans

Student Loan Education financing still being repaid

Other Liabilities Tax owed, hire purchase, family loans
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For mortgages: enter the outstanding balance (what you still owe), not the original loan amount. Your equity is the

property value minus the outstanding mortgage.

Investments & Portfolio

Net Worth Over Time & Allocation Views

Set a monthly reminder to update asset values — end of month works well. Property and vehicle values change

slowly; investment prices change more often but weekly updates are sulfficient.
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Budgets & Savings Goals

Control spending and build toward what matters

Creating a Budget

Field
Budget Name
Period

Income Lines

Expense Categories

Currency

Expense Categories

Category
Housing

Food & Groceries
Transport

Utilities

Health

Education
Entertainment
Savings Transfer
Debt Repayment

Miscellaneous

KEY POINT

Description

e.g. "Monthly Household" or "Business Travel Q4"

Monthly budgets are standard; quarterly also supported

Salary, freelance, rental income — enter net (after-tax) amounts
Group by: Housing, Food, Transport, Utilities, Entertainment, etc.

Inherits from company; override per line for foreign expenses

What to Include

Mortgage/rent, maintenance, insurance, property tax
Supermarket, market, meal prep

Fuel, bus fare, car insurance, maintenance, tolls
Electricity, water, internet, phone

Insurance premiums, medication, doctor visits
School fees, books, courses, tuition

Dining out, streaming, hobbies, events

Amount moved to savings goals each month

Loan and credit card payments beyond minimums

Gifts, charitable giving, unexpected costs

The 50/30/20 rule is a good starting point: 50% of take-home pay to needs, 30% to wants, 20% to savings and debt
repayment. Adjust for Caribbean cost of living — housing and utilities often exceed 50%.
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Tracking Spend vs Budget

Setting Savings Goals

Field Description

Goal Name Be specific: "Emergency Fund 3 Months" not just "Savings"

Target Amount The total amount you want to accumulate

Target Date Deadline — CWFMS calculates the required monthly contribution
Category emergency_fund, property, vehicle, education, investment, other
Linked Account For savings_account goals, links to an asset to mirror the balance

Starting Balance Any amount already saved toward this goal

Goal Contributions & Milestones

KEY POINT
Goal priority order: 1. Emergency fund (3 months expenses minimum), 2. High-interest debt elimination, 3.

Short-term goals (under 2 years), 4. Long-term wealth building (pension, property, investments).
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Business Cashflow Setup

Track every dollar in and out of your business

o r LD

Field Description

Type Income or Expense

Amount In the company's home currency; foreign currency auto-converted
Category Select from your category list or create new

Date Transaction date (not entry date)

Reference Invoice number, cheque number, or payment reference

N[} =15 Any additional context — client name, project, description

Recurring Mark as recurring to set up automatic future entries
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Quick Sale records revenue only — it is not a full inventory system. If you need stock management, record cost of

goods as a separate expense transaction.

Petty Cash Module

Recurring Transactions

Setting Description

Frequency Weekly, Bi-weekly, Monthly, Quarterly, Annually

Next Due Date Date the next entry should be created

Auto-Post If enabled, creates the transaction automatically on the due date
Amount Fixed amount; or mark as variable to enter manually each cycle

Category Same category options as regular transactions

KEY POINT
Positive cashflow is the goal — but also watch the cashflow trend. A business can be profitable overall but still hit

trouble if expenses spike before income arrives.

cwfms.com/docs

CWFMS — Setup & Finance Guide v2.1




Payroll & Simple Pay

Calculate deductions and pay your team correctly

Payroll Configuration Per Company

Statutory Deductions — Jamaica (JMD)

Deduction Rate

NIS (National Insurance Scheme) Employee: 3%, Employer: 3% (on earnings up to ceiling)
NHT (National Housing Trust) Employee: 2%, Employer: 3%

Education Tax Employee: 2.25%, Employer: 3.5%

PAYE (Income Tax) Tax-free threshold applies; progressive rates above

HEART (where applicable) Employer: 3% of gross payroll

WARNING

Statutory rates change periodically. CWFMS includes current rates for all 13 jurisdictions in tax_jurisdictions.json.
Always verify against Tax Administration Jamaica (TAJ) notices for the latest ceiling figures.

Running Payroll
1.

2
3
4.
5
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Simple Pay for Contractors

Field Description
Payee Name The contractor or individual being paid

Amount Gross payment amount

Withholding Tax Optional: 25% contractor withholding (TAJ requirement may apply)

Payment Method Bank transfer, cash, cheque, mobile money

Description Work performed / invoice reference

WARNING
If you pay a contractor more than J$1,000,000 in a year, TAJ requires you to withhold and remit tax. Consult your
accountant for the current threshold. CWFMS records the withholding but does not file on your behalf.
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Tax Planning & GCT Records

Stay organised across 13 supported jurisdictions

WARNING

GCT is 16.5% from January 2024 on standard-rated supplies in Jamaica. Always verify the current rate with TAJ.
Zero-rated items include exports and certain food staples — check the GCT Act Schedule for the full list.
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Jurisdiction

mm Jamaica (JMD)

mm United Kingdom (GBP)
mm Barbados (BBD)

mm South Africa (ZAR)

Jurisdiction

mm Cayman Islands (KYD)
mm Canada (CAD)

mm Ghana (GHS)

mm UAE (AED)

Jurisdiction

mm United States (USD)

mm Trinidad & Tobago (TTD)
mm Nigeria (NGN)

mm India (INR)

mm Singapore (SGD)

Organising Tax Records

Export-Ready Summaries

Report Contains
GCT Summary Period totals of output tax, input tax and net payable

Income & Expense Summary Full P&L for sole trader tax filing

Payroll Summary Aggregate NIS, NHT, Ed Tax and PAYE by employee

Self-Employed Tax Estimate Taxable income calculation with monthly set-aside
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Reports, Exports & Documents

Get the data out in the format you need

Report Name Area What It Shows

Net Worth Statement Personal Snapshot of all assets, liabilities and net position

Cashflow Statement Business Income vs expenses over a period

Profit & Loss Business Revenue, COGS and expenses — standard P&L format
Budget vs Actual Personal Planned vs real spend by category

GCT Summary Business/Tax Output tax, input tax, net GCT for a return period
Payroll Summary Business Employee earnings and deductions for a pay run
Self-Employed Tax Personal/Tax Estimated annual tax and monthly set-aside

Goals Progress Personal All goals with current balance and completion %
Investment Portfolio Personal Holdings, values and unrealised gain/loss

Expense by Category Both Spend broken down by category for any period

Transaction Ledger Both Full paginated list of all transactions with filters
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Field

Client Name & Address
Invoice Number

Line Items

Payment Terms
Currency

Status

Document Handling

Description

Saved to client records for reuse
Auto-incremented or set manually

Description, quantity, unit price, GCT rate per line
Due date, payment instructions, bank details
Inherits from company; override per invoice

Draft — Sent —» Paid — Overdue (auto-flagged)

Alerts & Scheduled Reports

Enable the Monthly Summary email in Settings — Alerts to receive an automatic digest of your net worth change,

total income, total expenses and goal progress at the end of each month.
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Multi-Company Configuration

Manage multiple businesses in one system

What Each Company Has Independently

Switching Between Companies

Country and currency always resolve from the currently selected company via companyContext() internally. Never

hard-code currency or country in custom reports — always use the system context helpers.

Consolidated Views

Metric Description
Total Revenue (All Companies) Sum of all income across all entities
Total Expenses (All Companies) Sum of all expenses across all entities

Net Position Consolidated profit across all businesses

Net Worth (Personal + Business) Personal net worth plus business equity stakes

Per-Company Currency Resolution

CWFMS — Setup & Finance Guide v2.1 cwfms.com/docs



CWFMS — Setup & Finance Guide v2.1 cwfms.com/docs




Tips, Best Practices & Troubleshooting

Get the most from your CWFMS instance

WARNING
Store backups off-server. A cPanel backup on the same server does not protect you if the server itself has a

problem. Use Google Drive, Dropbox or an external drive.
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